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MUSEUM GRANT PROGRAM APPLICATION

Stream I

Applications must be received or postmarked by December 1.
I.    Contact Information
Museum:
                 




Mailing Address:      
Postal Code:
          

Contact Person:        







(name)



(signature)   


(date)

Telephone: 
(Bus)    



 (Res)
E-Mail:      _______________________________________________________________
Website:     _______________________________________________________________

The grant cheque should be made payable to :  

(If different from the museum listed above)      ___________________________________

Museum’s total operating budget for the  grant year:   

(Funding request can be at most 75% of this amount)

Funding amount requested (Stream I maximum is $5,000):   _________________________

If you are a first time applicant to SaskCulture’s Museum Grant Program you must complete the New Applicant Profile
Section in the accompanying Guidelines.

1) Describe your museum’s permanent exhibit(s) and how they relate to your statement of purpose.

II.
Management (includes activities such as: governance, finances, human resource management, risk management, physical plant, health & safety, security, and museum shop sales).
1. Indicate the number of volunteers at your museum, the activities they undertook, and the hours they contributed to your museum.

	Activities
	Number of Volunteers
	Number of Volunteer Hours

	Governance

· Board meetings

· Committee meetings

Service

· Collections Management and Care

· Programming

· Fundraising
	
	

	Other (please identify)
	
	

	
	
	

	Total
	
	


2. Indicate how many paid staff worked at your museum.

	
	Full-time
	
	Part-time

	Permanent
	
	
	

	Temporary – summer only
	
	
	

	Temporary - other
	
	
	

	Total Paid Staff
	
	
	


3.   a) What training did your staff or volunteers undertake in the last year ?

b) What networks / special interest networks are you a member of  and  which  meetings did  your staff or volunteers  attend in the past year ?

4. a) Of all the standards listed in the “Standards for Saskatchewan Museums, how many has your museum reviewed in the past two years?  __________________

b) Which of the Standards for Saskatchewan Museums did your museum work towards or improve in the last year?  Please explain these improvements.  (add a separate page if necessary)

c) Which standards are you planning to work on next year and how will you do it? (add a separate page if necessary)
III.
Collections  (includes activities such as: acquisitions, copyright, documentation, cataloguing, loans, repatriation, research, oral history, care of collections, storage, pest management).

1.
What percentage of your collection has been fully documented (assigned a unique number / recorded in an accession register)?  __________
2.
What percentage of your collection has been catalogued (i.e. information on previous owners / stories about use)? __________
3  a)
Do you have signed gift agreement/transfer of ownership forms for all objects owned by the museum?  ___ Yes ___ No  
If no, what percentage of your collection does not have a signed gift agreement? ______
b)
Do you have signed loan agreement forms for all objects on loan to the museum?

___ Yes ___ No  
If no, what percentage of your collection does not have a signed loan agreement? ______

c)
If you answered no to either 3a or 3b, please describe what your plans are to obtain signed gift and loan agreements for your collection.
4  a)
Does your museum invite the public to use the museum for research?   ___ Yes ___ No 


If yes, how do you let the public know?   If not, why not?

b)
How many people/groups have used your museum’s resources for research this past year?  _________
c)
Describe an example of the research undertaken.

5. Provide an example of how you are caring for your collection.

IV.
Programs and Communications (includes activities such as: public programming, audience development, education programs, exhibits, publications, visitor services, membership programs, marketing).
1.         Which months / days/ hours is your museum generally open ?

2.
What was the total number of days your museum was open to the public? ______
3.
How many guided tours did you give in your museum?

	School Groups
	

	Non-School Groups
	

	Total Group Visits
	


4.
How many individuals visited your museum, including those in Question 3?
	Local  residents
	

	Tourists
	

	Total visitors
	


4.
Describe the programs (public and educational) you offered last year.

5.
List ways you involve your community in your museum.
6.
How does your community support your museum (2-3 examples)?

V.
Financial Information 
1.
Please indicate the fiscal year dates for your museum:  ______________________

2.      Please attach a copy of your museum’s latest audited financial statements.  Unaudited financial statements are accepted from small budget museums,(annual income less than $25,000) but must be signed by two officers of the organization.  For museums with annual income less than $250,000, an audit can be conducted by someone appointed by the membership at the organisation’s AGM.
3.    Is your museum registered under the Non-Profit Corporations Act (or similar acts) in either 

Saskatchewan or Canada?   (  Yes 
(  No           Incorporation number _________________
4.   Indicate any of the following assistance-in-kind (non-cash) donations of services, materials or facilities received by your museum


Approximate value

___
Rent waived



$ _______________

___
Municipal tax waived


$ _______________



___
Equipment/Furnishings

$ _______________

___
Construction Labour/Materials
$ _______________

___
Utilities/Maintenance


$ _______________

___
Buildings



$ _______________

___
Land




$ _______________

___
Professional Services


$ _______________

___
Other




$ _______________

Please attach an approved budget for your next fiscal year or use the budget outline below.

	
	
	LAST YEAR’S 

ACTUAL AMOUNTS
	CURRENT YEAR’S BUDGET
	NEXT YEAR’S

BUDGET



	REVENUE
	
	
	
	

	Federal
	Employment Assistance Grant (i.e. Young Canada Works)
	
	
	

	
	Other (specify)
	
	
	

	Total from Federal Sources
	
	
	

	Provincial
	Museum Grant Program
	
	
	

	
	Sask. Heritage Foundation
	
	
	

	
	Employment Assistance Grants
	
	
	

	
	Community Grant Program
	
	
	

	
	SaskCulture 
	
	
	

	
	First Nations/Métis Collections Care Grant (MAS)
	
	
	

	
	Other (specify)
	
	
	

	Total from Provincial Sources
	
	
	

	Municipal
	Town / City
	
	
	

	
	Rural Municipality
	
	
	

	
	Recreation Board
	
	
	

	
	Other (specify)
	
	
	

	Total from Municipal Sources
	
	
	

	Self-Generated
	Admissions
	
	
	

	
	Donations / Bequests
	
	
	

	
	Fundraising Projects
	
	
	

	
	Gift Shop / Other Sales
	
	
	

	
	Memberships
	
	
	

	
	Investment Income
	
	
	

	
	Programs
	
	
	

	
	Other (specify)
	
	
	

	Total Self-Generated Revenue
	
	
	

	Other Sources   

(Specify)
	
	
	
	

	TOTAL REVENUE 
	
	
	


	
	
	LAST YEAR’S 

ACTUAL  AMOUNTS
	CURRENT YEAR’S BUDGET
	NEXT YEAR’S

BUDGET



	EXPENDITURES

	OPERATING
	Salaries and Benefits
	
	
	

	
	Training Costs
	
	
	

	
	Building Maintenance Costs (rent, utilities, taxes, repairs)
	
	
	

	
	Other Administration (postage, office supplies, insurance, etc.)
	
	
	

	
	Collection Costs (excluding acquisitions)
	
	
	

	
	Communication Costs (programming, exhibit development, etc.)
	
	
	

	
	Other (specify)
	
	
	

	Sub Total Operating Expenditures
	
	
	

	Subtract GST refund
	
	
	

	Total Operating Expenditures
	
	
	

	Capital Expenditures  
	Includes land, buildings, furnishings, equipment, major renovations
	
	
	

	Collections Acquisitions
	Purchase of collections.
	
	
	

	TOTAL EXPENDITURES 
	
	
	

	SURPLUS (DEFICIT) 

[Total Revenues minus Total Expenditures]

	
	
	












